TENDER

Bringing Purchasers & Suppliers Togethers

A Suppliers guide on how to make an electronic submission

The TenderLink e-tendering system gives Tenderers the ability to set up electronic tender boxes.
These replace the traditional physical tender boxes.

The only real difference for suppliers is that, rather than go into the Tenderers Office, bids can
submitted in an electronic format, without having to leave your desk. Your bids, including
schedules are prepared in the traditional format.

Note:

The system has been audited by Pricewaterhouse Coopers and has been found to be fully
compliant with Australasian legislation requirements, best practice procurement and security
requirements.

The following guide will walk you through the electronic submission process

Step 1 - Logon to the Tenderers website

Generic Tenderer Demonstration
Site

Heowr tpisted source!

» Latest Tenders (click to view):
I All Open Tenders | Search Tenders | Industry Categories | Registration | Support m

Welcome To Example ASP E-Tendering

Welcorne to Example ASP electronic procurerment and tendering web pages, which has been [Email 2 paul@tznderlink.com

designed to improve the speed and efficiency for both Example ASP and our suppliers. .

s P P v P Pe Password:fsscess  <— ]| | Email address and
To use this systemn and to access the tenders being called by Example ASP, you must first be e ~ ™ wor
a registered Supplier. To register, click on the registration link above. »LogIn passwo d

Example ASP wishes to invite organisations to bid for the supply of the undermentioned

goods and/or services contained within these web pages. Forgot Your Password? =]

ElLiocﬁr staff are required to conduct their activities in accordance with Example &SP, Code of Tender Statistics

) - ) ) ) * Open Tenders : 0 &
Example ASF has also developed a set of Supplier Guidelines which outline our expectations "
of the suppliers we have engaged. Closed Tenders ¢ 2 7

This systermn has been developed by TenderLink.com Pty Ltd

E-tendering Demonstration
Click here to view
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Step 2 — Select 'Submit Tender Responses’
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Generic Tenderer Demonstration
Site
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» Latest Tenders (click to view):
] All Dpen Tenders | Dur Details | My Details | Search | Tender Submiss. ns

Welcome Back Test Supplier 1

‘s | Support

Contact Us

Submit Tender Responses
| view Tenders Responded Ta
Our Current Users [[OUF Current Subscriptions |

all dates/times are shown for your local time zone (NZ5T)

‘ Current Users ” Last Access || Logons In Last Month ” Logons In Last Year
Paul Sworder 10/07/2007 14:48 4 4
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2. From drop down box
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Step 3 - Identifying the Notice

Generic Tenderer Demonstration
Site

Yowr tgusted sourcel!

» Latest Tenders {click to view):

I m All Open Tenders | Dur Details | My Details Tender Submi

Submit Tenders

To make a submission to the Purchasers electronic tenders box, please enter the tender number in the box below. &
confirmation page will then be generated to ensure the correct details have been provided,

NOTE : If _you_make a ;ubmission, you can change/update this up to the closing date and time by resubmitting your files(s).

This will owerwrite any previous files submitted into the electronic tenders box,

The tender number is not case sensitive.

Tender Number (Eg. EXAMPL-100156):

ST

| ] Subrission_AsP. do.. | « 92 0|2 301 pm.
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Find T
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Generic Tenderer Demonstration
Site

» Latest Tenders (click to view):
by Dot

Tenders with an Electronic Tender Box

There are currently 1 tender(s) with an Electronic Tender Box (ETB), to which an online submission can
Tender ID Summary Closing

-341229 A Test Motice for Demonstration Purposes 10/08/2007 4:00 p.m. NZET

w Tender

Step 4 — Confirmation Screens

Generic Tenderer Demonstration
Site

) Heowr tpisted source!

» Latest Tenders (click to view):

I Log Dut | All Open Tenders | Dur Details m Tender Submissions | 3N 14 RETIEtS 1

Online Submission for Tender #EXAMPL-341229

Flease confirm this is the tender you wish to make a submission to, then click "Mext" :

Select the notice for which
you are going to submit
an electronic response

Select

-| A TEST NOTICE FOR DEMOMNSTRATION PURPOSES I

TS Semelar S This notice has been placed to demonstrate to Suppliers how to lodge a submission into

‘ CURREMT an Electronic Tenders Box
- Our Ref :

EXAMPL-341229
PULLCULEERIE This first confirmation

Request for Tender .
- Region : screen is to check that

Mew Zzaland you have chosen the

- Contract ¥alue :

Mot Specified correct notice

ﬂ Closing Date /Time
1o/08/z2007
4:00 porn, MZST

Example ASP |—

Mote : If you are having trouble uploading your submission, we recommend adding tenderlink.com to your Trusted Sites
zone, Flease click here for further information on how to do this.

7 all right
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Step 5 — Document Attachments
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